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Welcome to our new Time & Absence Working Group Member from TAMU - Victoria

1. Review Open Action Items: 
· FMLA Software Updates/Timeline
· Change unpaid time off to a position-based plan- low instances, on hold until higher priority items are addressed.
· Reporting items (discussed at the last meeting) completed
· Time Summary Matrix report released in Workday
· FMLA Eligibility report updated
· Remove Employee Notification for the Suspension with Pay Time Off
· HAC approved moments ago

1. Discussion Areas: 
· Accrual Expiration
· Determination needed for expiration Timeline (365 days vs 12 months) from date of accrual. State Comp Time and Disaster Comp accruals would be included.
· Will likely use 12 months for State Comp Time Expiration per the policy wording.
· Adjust the Medical/Mental Health Care for Certain Veterans and Mental Health for Peace Officers Time Off to carry over a limited balance from the previous Fiscal Year.
· How many hours would be needed?
· Carryover up to 120 hours to the next fiscal year.
· 13 votes yes
· Request (TEES): Add an approval step for Faculty Partners for all Faculty Leave of Absence Requests- before or after Absence Partner?
· Opt-in/Out 9 votes Yes
· Require all Unpaid Time Off to be submitted ONLY through Request/Manage Absence
· Hourly employees would no longer be able to use Unpaid Time Off through their Time Sheet
· Discussed removing All Time Offs from being used from a worker’s time sheet. Will allow for further discussion and vote at the next Working Group meeting
· Request for End Date Functionality within Maintain Accruals for Floating Holidays and Administrative Grants- is additional discussion needed on this item?
· Require comment when requesting Educational Activity time off and/or validation
· Discussed the need for some added measures to ensure the Time Off is used correctly.
· Will postpone until further Kronos decisions can be made.
· Manager Insights Hub- intro and more to come
· Any other items?

1. Next Steps and Action Items:

Next meeting December 9th, 2025 (agenda items in Asana by 11/26/25)
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