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Meeting Agenda 
Date: October 23, 2025

Time: 3 - 4 p.m.

Microsoft Teams Meeting

Welcome & Roll Call



General Updates – Sri Kamarthi

· 2025 W-2 Preparations: Work is underway, and communications with member W-2 representatives have already begun.

· I-9 Process Transition: Equifax/Guardian I-9 management has officially transitioned to the Operations Team, which is now collaborating with the I-9 Working Group on all related activities.

· SSN Quarterly Verification: The August 31 verification process is complete, and files are available in File Depot for review. Moving forward, these files will also be posted to the File Share Portal. Please contact Anna McCoy if you need access.  


Pay Cycle Event Updates – Anna McCoy

· Sending some of the Pay cycle event To Do steps only to Assigned Payroll Contacts designated at each member instead of the Payroll Partner role


AG, TAMU, TFS – Want no change and keep it as is


[bookmark: _Hlk208573887]Payment Election Authentication – Sri Kamarthi

· A new bank account authentication feature for payment elections will be enabled on September 20th with the biannual Workday Release. 

· What process needs to be in place to change the payment election of someone who cannot remember/find their old payment election. 

· Are Payroll Partners at any member changing the payment elections on behalf of the employee for any reason?









Payroll Input Validations – Sri Kamarthi

· Validations can be added to prevent errors during entry
· Examples: DNU earnings, large amounts etc.

Q: Is there a way to turn off the recommended Pay Component list
A: Yes, it is possible to turn the feature off

Enhancement Request: Check Register by Supervisory Organization Report – Sri Kamarthi

· Request to add UIN


EIB Due Dates – Scott Ritter

	Pay Date
	Due Date for Completed EIB Template

	October 31, 2025
	Thursday October 23, 2025

	November 3, 2025
	Wednesday October 15, 2025

	November 14, 2025
	Wednesday November 5, 2025

	November 28, 2025
	Wednesday November 19, 2025

	December 1, 2025
	Wednesday November 12, 2025



· The minimum is close to 50 as possible

· An authorized individual is the one submitting the Request for Mass Load (EIB) form on the Workday Help Website

· Please do not alter the formatting or add formulas to the spreadsheet


Q: Any update on glacier to do for payroll partners in onboarding?
A: We will check and let you know
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