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Meeting Minutes 
Date: December 4, 2025

Time: 2 - 3 p.m.

Microsoft Teams Meeting

Welcome & Roll Call



General Updates – Sri Kamarthi

· SSN Quarterly Verification process completed on December 2nd and files are ready for review in File Depot.   Another verification process will be completed on Jan 1 for a final review for W2’s.  

· 2025 W-2 Process: Preparations are ongoing, and communications with member W-2 representatives are In Progress.  W-2 Year End Sandbox testing will begin the first week of January.

· SECC Deductions for 2025 will be loaded before the first biweekly of the year 2026



Unpaid Time Off to no longer be entered via time sheets – Amy Suter

· The Time and Absence working group would like Unpaid Time Off to no longer be entered via time sheets since Absence Partners have an approval step for that time off. 

· Are there other time offs that should no longer be allowed to be entered via time sheets or are the others okay to remain? 
· Time Offs that can be requested through Time Tracking: FLSA Comp Time, Sick, State Comp Time, Unpaid Time Off, Vacation.

- AG, TAMU, International and TFS are good with how it is currently funtioning.
-Amy will report back that the payroll working group is good with changing unpaid time off and leaving the rest as is



H.R.1 No Tax on Overtime – Sri Kamarthi

· Overtime wages will be mapped to Box 14 of W-2
· A Manual Payment will be entered for the employees who received Overtime using the memo earning FLSA Overtime Premium Reporting – Memo
· The memo earning amount will be until the biweekly period 11/9 – 11/22
· From the 11/9 – 11/22 period and going forward, an accumulator has been configured that automatically sums up the OT wages
· Box 14 of W-2 will be a sum of the memo earning and the accumulator amount
· This will be completed by end of next week

[bookmark: _Hlk208573887]
Secure Act 2.0 Update – Sri Kamarthi


· For employees who are 50 or older and with FICA wages over $150,000 in 2025, catch-up contributions must be made on a Roth basis
· Retirement plan deductions will automatically be switched to Roth once you hit your regular limit and start to make catch-up contributions.
· This update will be completed by end of next week



Payment Election Authentication Feedback – Sri Kamarthi

· New bank account authentication feature for payment elections was enabled in September which requires the users to enter the full account number of one of their current accounts


Manager Insights Hub Demo and Feedback – Andrew Branch


EIB Due Dates – Scott Ritter


	Pay Date
	Due Date for Completed EIB Template

	December 26, 2025
	Thursday December 11, 2025

	January 2, 2026
	Wednesday December 10, 2025

	January 9, 2026
	Friday January 2, 2026

	January 23, 2026
	Wednesday January 14, 2026

	February 2, 2026
	Thursday January 15, 2026



· The minimum is close to 50 as possible

· An authorized individual is the one submitting the Request for Mass Load (EIB) form on the Workday Help Website

· Please do not alter the formatting or add formulas to the spreadsheet
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