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Date 4/14/26
Meeting Time 11:00AM – 12:00PM

1. Review Open Action Items: 
· Create a validation to limit the amount of CASA hours that can be used in a Month to 5 hours per the (CASA) Volunteers Leave under Texas A&M System Regulation 31.03.03 – Scheduled for 4/16/2026 release
· Workday Scheduling
· We discussed and walked through a brief demo with some potential pilot groups
· We will be setting up the Scheduling Framework in our Test Tenants
· We are seeking detailed scheduling inputs from select pilot groups to build into our testing tenants

1. Discussion Areas: 
· FMLA Request Forms: Demo w/ Meredith Fox
· Demonstration and discussion of a potential solution to allow FMLA required notifications and documentation to trigger in Workday.
· This would not replace any of the Absence Tracking or Requesting Leave of Absence Processes for the worker
· Questions:
· Is there a way their job description can be attached automatically when we send them the med cert (for themselves?)
· A link to a report could be attached but the job description itself could not be automatically applied
· Is there any notification to the manager of approved FMLA?
· Notifications can be made
· Will each place we see a form # have the name of the form spelled out?
· Yes
· Can FMLA Partners start this process or upload documents on an employee’s behalf if they are incapacitated and unable to enter/submit information/forms
· Yes, FMLA Partners can initiate on behalf of an employee. Will have to double check if the forms can upload forms on their behalf.
· Would the employee personnel info be staying separate from the medical information?
· FMLA marked documents or documents uploaded by the Employee within this FMLA Request would be restricted.
· Next Steps: If your System Member’s FMLA experts would like to be included with detailed inputs on additions to the FMLA request, please reach out to us (Amy and Michael) for the next steps in the process.

· Request from Benefits Working Group
· Problem: Benefits Partners are not being notified when employees obtain a new dependent child through Birth/Adoption. Employees need to meet a 31-day deadline for adding their child to their benefits.
· Proposed Solution: Adding a To Do steps for Benefits Partners (following the Absence Partners Approval step) when a benefits eligible employee requests time off due to the birth/adoption of a child and creating a notification will be sent to employees to start this action unless they already have a Birth/Adoption Benefits Event that is already either In Progress, Not Started, Submitted, or Finalized within the last 30 days.
· Vote: 17 Yes; 0 No

· Discuss possible requirements with creating a Business Process for documenting Wellness Time approvals in Workday
· This would solely be for documenting and approving Wellness time for an employee. It would not serve as a functional Time Off tracker for an employee's Wellness Time usage.
· There is approval process variation between different System Members
· Solutions could be added to the BP to account for this with opt in/out

· Question from the Asana page: I've had my first request for CASA hours. Do you require documentation to support use of these hours (like jury duty, military leave, etc.)? If so, what does that documentation look like?  

· Any other items? 


1. Next Steps and Action Items:

Next HAC meeting July 14, 2026

Next meeting June 9, 2026 (agenda items in Asana by 5/26/26)
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